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FOrM 10/1

rOYaL CiViL SerViCe COMMiSSiON
rOYaL GOVerNMeNt OF BhUtaN

LeaVe reQUeSt aND apprOVaL FOrM

�ĂƚĞ͗�͙͙͙͙͙͙͘͘
dŽ� ͗�͙͙͙͙͙͙͙͙͙͙͙͘͘
&ƌŽŵ� ͗�͙͙͙͙͙͙͙͙͙͙͙͘͘

Kindly grant me leave as follows:

Sl.
No type of Leave

Select
ƚŽ�ĂǀĂŝů�;яͿ

�ƵƌĂƟŽŶ
remarksStart 

Date
end 
Date

total

1 Earned Leave
2 Casual Leave
3 DĂƚĞƌŶŝƚǇ�>ĞĂǀĞ �ƩĂĐŚ�ĞǀŝĚĞŶĐĞ
4 Paternity Leave �ƩĂĐŚ�ĞǀŝĚĞŶĐĞ
5 �ǆƚƌĂŽƌĚŝŶĂƌǇ�>ĞĂǀĞ� �ǆĞĐƵƚĞ�hŶĚĞƌƚĂŬŝŶŐ
6 �ĞƌĞĂǀĞŵĞŶƚ�>ĞĂǀĞ �ƩĂĐŚ�ĞǀŝĚĞŶĐĞ
7 DĞĚŝĐĂů�>ĞĂǀĞ �ƩĂĐŚ�ĞǀŝĚĞŶĐĞ
8 DĞĚŝĐĂů��ƐĐŽƌƚ�>ĞĂǀĞ �ƩĂĐŚ�ĞǀŝĚĞŶĐĞ

* Submit reasons:
͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͘

Signature of Applicants
________________________________________________________________________________
Ύ�hŶƟů�ƚŽĚĂǇ͕ �ƚŚĞ�͙͙͘͘�;ĚĂƚĞͿ�ŽĨ͙͙�;ŵŽŶƚŚͿ͕�͙͙͘�;ǇĞĂƌͿ͕�ƚŚĞ�ĂƉƉůŝĐĂŶƚ�ŚĂƐ͙͙͙͘͘͘͘͘͘͘͘͘͘͘ĚĂǇƐ�ŽĨ��ĂƌŶĞĚ�
>ĞĂǀĞ͕�ĂŶĚ�͙͙͘͘͘͘͘͘͘͘͘͘͘͘�ĚĂǇƐ�ŽĨ��ĂƐƵĂů�>ĞĂǀĞ�ƌĞŵĂŝŶŝŶŐ͘

Signature
,Z�KĸĐĞƌ

________________________________________________________________________________
Approved                               Not Approved

^ŝŐŶĂƚƵƌĞ�ŽĨ�^ƵƉĞƌǀŝƐŽƌͬDĂŶĂŐĞƌ
________________________________________________________________________________
�ƉƉƌŽǀĞĚ�ďǇ͗��,Z��DĞĞƟŶŐ�EŽ͙͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘��ĚĂƚĞĚ͙͙͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘��ĨŽƌ��;ŝͿ��DĞĚŝĐĂů�>ĞĂǀĞ�ďĞǇŽŶĚ�
ŽŶĞ�ŵŽŶƚŚ͕�;ŝŝͿ�DĞĚŝĐĂů��ƐĐŽƌƚ�>ĞĂǀĞ�ĂŶĚ�;ŝŝͿ��K>͘

^ŝŐŶĂƚƵƌĞ�ŽĨ�,Z�KĸĐĞƌ


